Lancashire Work Based Learning Executive Forum Meeting
Minutes of the QI Sub Group Meeting

Held at Myerscough College 14th January 2010

Present: Raeleen Duthoit (LWBLEF), Paul McGrail (Myerscough College), Martin Talbot (T2), Kelly Jones
(Rathbone), Helen Allan (Burnley College), Sandra Martland (Preston College), Karen Bradshaw (NLTG), Kerry Offord
(Bpool & The Fylde College), Dawn Wadsworth (Beneast), Carol Thomas (ACT), Anne Ainscough (N&C College), Jane
Pigott (Beneast), Sam Ellis (Training for Travel)

o Apologies
Steph Whalley (T2) Simon Clarke (NLTG), Dave Brown & Karen Hopwood (LSC), Simon Jordan( Runshaw),
Jan Mellor (Rathbone), Helen Wright (B&FC), Paul Kellett (Bburn College)

Guest Speaker
2. Safeguarding
Dave Bacon
2.1 Due to sickness Dave was not able to make the
meeting

3 Safeguarding

Group Discussion
3.1 RD had been in touch with the Safeguarding
boards of the Local Authority. RD to ask each of the 3
safeguarding boards to attend the next meeting to give an
overview and for members to discuss any differences.
Martin informed members that Andrew Pickles at Blackburn
from the Council leads in BwDarwen.

3.2 Sam gave members present details of Level 1 & 2
safeguarding training that they had undertaken which had
been extremely useful. TfT had used Veriman training in
the Bury area. Each Board will recommend training
providers who will deliver the standards. Linda — 07790
732885. The course is not accredited but the company who = RD ask safeguarding boards to next mtg
deliver are experienced in the area. The inspectors were
happy with the training. TfT were inspected in December.
Martin said that T2 were looking at delivering the Level
1 training internally. Members expressed an interest in
attending local training as this might prove cost effective.
RD/MT/SW to explore further.

33 Sam shared with members a document that
covered what the inspectors were looking for and TfTs
experience at the inspection in December. Inspectors look
at safeguarding in two ways CRB checks and safe learner.

The inspectors were not really interested in CRBs. What
they do want to check is the changes this year. From July
2010 you can choose whether to register your trainer or
staff member with ISA — Choice. From Oct 2010 it will be
compulsory to register with the ISA. Apply ISA £64 and
the CRB is included. It is one check and it follows the
employee if they move companies.

o It is a criminal offence as of Oct to employ someone who
is barred from teaching.

. It is a criminal offence if the TP sacks someone without
telling the ISA

. Duty of care does lie with the employer but the TP has to
inform the employer of what is expected.

. Members discussed work placements as this was a
concern. This area needs to be explored further

. Tft were concerned that they did not speak to as many
learners as they would have liked and that the inspectors
seemed to have made up their mind about the inspection
after 1 day of 2.5 day inspection. To explore further placements

. Inspector wanted CRB policy and learner disclosure
policy together.

. Inspectors asked situational questions. I.e. what would
you do if?

. Safeguarding is a limiting grade.

. Homed in on cyber bullying. Safe use of the internet.
Differentiate in bullying policy the different areas. Dept
for Children Schools and Families have a lot of useful
leaflets on their website.
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discussed (Lado (Local Authority Designated Officer) —
Allegations made against professionals)

Inspectors liked the fact that Tft had produced an Action
plan.

Need to keep parents contact details for 16-18 year olds.
Enrolment form has now been amended to collect this
information.

Examination conditions and invigilating was discussed.
If possible it was recommended that TPs carry out a risk
assessment on safeguarding.

Training — When a learner tells the trainer that something
is happening to them, this is not confidential. Trainer has
to tell designated person word for word what has been
said. Considerations have to be taken when disclosing
this information to the authority by email (needs to be
encrypted) and faxes (a phone call has to be made first).
Providers should ensure that employers have a
safeguarding policy. The inspectors were more interested
that the provider has risk assessed and were aware of
legislation.

Sam gave members a policy check list that the Inspector
had used.

Vulnerable adults and change of legislation. The
inspectors told TfT that legislation is not going to change.
Make sure that you have your definitions of harm and
abuse and they are included in your policy and that you
have a review date on the document.

TfT have a learner newsletter. Section on learners matter
to us, H&S always mentioned in here. The inspectors
really liked this practice.

It was recommended not to wait to be asked by an
inspector, tell them what you want them to know.

34 Reinforcement at review was discussed. Tft
Newsletter. T2000 just working a strategy

35 Members recommended that the LSIS online
assessment be  completed as they found it extremely
useful.

4. Minutes of the meeting and Matters Arising
Agreed as an accurate record
54 Jan had agreed to attend the LCC economic well

being group and would feed back at future meetings as and
when meetings were held.

6.1 Karen to let RD have Period 15 data. RD to then
arrange a small working group.
7.1 Safeguarding was on the agenda and would be a

standing item at future meetings.

5. Any Other Business
5.1 QI Handbook

Comments were given. RD to ask Graham Steel to a
future meeting.

Learner Voice. Survey does not pick up CIF questions.
How safe do you feel. Members to give RD comments for
the 14-19 meeting

52 Learner Voice. Learner Focus group of
Apprentices. Dawn asked members how they tacked getting
a group together National Learner panel. Run on an area
basis.

It was suggested that a Lancashire Apprentice panel that
could be hosted termly meetings.

It was suggested that the Forum website could be used to
contain the information.

53 Raeleen informed members that she was working
on an event with ABF to encourage more BME employers
to take on Apprenticeships. RD asked for member
involvement.

SE to send RD papers to attach to mins (done and attached)

JM

KH/RD

Members to consider partnering with Beneast for discussion at
the next meeting. Future agenda item

Members to contact RD if would like to be involved.



6. Date of Next meeting
9th March 2010 9-11.30 Beneast Preston



